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LINCOLN



FACULTY OF MEDIA, HUMANITIES & TECHNOLOGY

MEDIA ACTIVITY PERMIT – M.A.P.


Please fill in all sections and seek help from your project tutor as well as their approval

All boxes will expand to include all detail necessary

Copies of this form should be retained by the tutor and group or individual, for at least a year after the project’s conclusion or until any arising incidents have been resolved.

Copies should also be included in assessed paperwork 

SECTION 1 – PROJECT DETAILS

	MODULE CODE: MED3004M
	MODULE TITLE: Film Project 1

	DATE: 22/10/2014
	TUTOR: Chris Hainstock

	INDIVIDUAL or GROUP MEMBERS 

Alex Faulkner (12259601)
Yolanda Taylor (10231457)
Thomas Faulkner (12271237)
Alex Dearle (11241633)
Robert Jones (12295922)
Luke Johnston (12282181)
Benjamin Marsh (-)
	BRIEF PROJECT DETAILS:

‘Tied’ is a short drama of 15 minutres that follows a young woman, Becky as she copes with strained home life, difficult new friends and a sudden dilemma that no seventee year-old girl should face.

	STUDENT EMAIL: 12259601@students.lincoln.ac.uk
	STUDENT PHONE NO.: 07902032859


SECTION 2 – ACTIVITY DETAILS

	ACTIVITY BEING UNDERTAKEN: A techincal rehearsal for the camera and sound departments
	DETAILS OF WHERE THE ACTIVITY IS BEING DONE: Will be shooting in the local lincoln high street/surrounding area


	POTENTIAL HAZARDS *:
	SEVERITY **
	CONTROL MEASURES

	Members of the public may be in the surround area whilst shooting
	Low
	Make the any members of the public aware that we are shooting in the area. Make trailing cables clearly visible, and ensure they’re taped down. Make sure that no one is in shot if they don’t want to be, or haven’t give written permission.

	The potential for confined spaces when shooting down alleyways, or in tight corners
	Low
	Whilst testing low-light capibilities, shooting in alleyways could potentially block access for the public, this is something we will actively avoid doing.

	Construction work within the city centre
	Low
	Stay clear of any construction nearby

	Animals, such as pigeons may fly into equipment
	Low
	There isn’t much we can do about this, although we won’t set up and start shooting if there are lots of pigeons nearby

	Manual handling of the equipment, some of the camera equipment is very heavy. / Mechanical equipment will be being used
	Medium
	The camera, tripod and shoulder rig are complicated pieces of equipment, with push-release systems. You trap a finger and hurt yourself quite seriously. Only experience members of the crew will operate this equipment, who have had the required training. The utmost care and attention to detail will be used when using, and moving the equipment.

	Slipping, tripping or falling
	Low
	Each member of the crew will be fully professional on set, and when using any piece of equipment. Everyone will have a keen eye for potentially hazardous scenarios, and prevent them if possible.

	Tiredness
	Low
	Crew members could be tired, but have been aware of this shoot for 7+ days, and have had time to ensure they are in perfect working condition.

	Vehicles, transport
	
	The equipment will be transported in the lead student’s car. When driving the utmost care and attention will be given to the road and the situations around. Other vehicles will be using the road when we are shooting, potentially on the road side. Everyone will stay away from the edge of the pathway, make sure the equipment is set up properly, and in no danger of falling into the road.

	LEAD STUDENT SIGNATURE 

	DATE:
22/10/14
	I understand and will implement these control measures – signed:
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SECTION 3 – DECLARATION

	TUTOR’S SIGNATURE:
	ACCEPTED OR PROHIBITED ***

(You must include reasons for any prohibition)
	DATE
	ACTION IF PROHIBITED

(i.e. Passing to higher level – please include names and contact details or actions to prevent activity continuing)

	
	
	
	


* Consider all the following as potential hazards:

Access ; Animals; Asbestos; Audience; Chemicals and Hazardous Substances; 

Confined Spaces ; Construction Work ; Dangerous Sports ; Electricity ; 

Fire and Pyrotechnics ; Flying ; Flammable Materials; Food Hygiene;

Heights (including Ladders and Scaffolding) ; Legal Concerns ; Lifting Equipment; 

Lone Working (especially in non-group work); Manual Handling ; 

Mechanical Equipment (including Hand Tools); Noise Exposure ; Obstructions ; Occupations (especially with documentary subjects) ; Radiation ; 

Slipping, Tripping or Falling ; Storage ; Tiredness (Long Working Hours) ; Traffic ; Transport ; Violence or Working in Areas of Conflict ; Water ; Weather ; 

Working Environment and Equipment ; Other Potential Hazard ;

Put detail of any ticked potential hazard in the box.

* Groups of people who might be particularly at risk:

Children (under 18) ; Individual Disabilities or Medical Conditions ;  

Inexperienced People ; Members of the Public ; Pregnant Women or Nursing Mothers 
Put detail of any particular group or person in the box.

** Assess the potential severity of the hazard using the grid below and indicate how this will be reduced by your proposed control measures. 

*** Please provide reasons why a project has been prohibited. In the majority of situations a high risk activity should never be approved.

	  LIKELIHOOD >

v   SEVERITY 
	VERY UNLIKELY

- freak event
	UNLIKELY

- an odd event
	POSSIBLE

- has happened
	LIKELY

- easily foreseeable
	VERY LIKELY

- common occurrence

	1. Negligible
i.e. no visible injury or pain
	LOW
	LOW
	LOW
	LOW
	LOW

	2. Slight
i.e. minor cuts – no long term effect
	LOW
	LOW
	LOW
	MEDIUM
	MEDIUM

	3. Moderate

i.e. deep wound
	LOW
	LOW
	MEDIUM
	HIGH
	HIGH

	4. Severe

i.e. major injury
	LOW
	MEDIUM
	HIGH
	HIGH
	HIGH

	5. Very Severe

i.e. death or long term disability
	LOW
	MEDIUM
	HIGH
	HIGH
	HIGH


	Approved copy to be shown to stores, taken on activity and retained in project file 
	

	Approved copy to be retained by tutor 
	

	Approved copy to be given to school / department administrator 
	


	Notes on Risk Assessment following activity (project file copy only):
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